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SEND PROCEDURES 

CT raises an initial concern and gathers evidence using evidence proforma.  

 

CT and SENDCo meet to look at evidence alongside the SEND criteria.  

 

DECISION 

 
Further evidence 

required. 

Does not meet 

criteria. 

Meets criteria 

SENDCo to consider 

carrying out further 

observations or 

diagnostic 

assessment.  

If further evidence 

suggests that the child 

may have difficulties 

but does not meet 

SEND criteria at 

present then they will 

be monitored by SLT 

on a monitoring list. 

Time limited ‘catch 

up’ interventions put 

in place for the child.   

Review progress at 

next consultation 

meeting. 

Not placed on SEND 

overview.  

CT implements 

further ‘Quality First 

Teaching’ strategies.  

Placed on SEND 

overview at 

appropriate stage.   

CT, parents and child 

completes SEND 

passport.  

(supported by 

SENDCo if required.)  

SENDCo:  Class teacher:  

Files all evidence in 

SENDCo held pupil 

file.  

Files all evidence and 

SEND passport in 

class SEND file.  

Reads SEND passport 

targets and discuss 

with CT provision to 

be provided.   

Helps child work 

towards targets and 

monitors progress 

Sends a copy of SEND 

passport home for 

parents.   


